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Expression of Interest (EOI) template 

	Section 1:  Contact Details  

	Organization Name
	Completed name as per registration/NTN

	Point of Contact(s), Point of Contact Email(s) and Phone Number(s):
	· Head of Organization Name:

· Head of Organization Email and Phone Number: 

· Point of Contact Name: 
· Point of Contact Email and Phone Number: 

	Mailing Address: 
	Complete office address 

	National Tax Number (NTN): 
	NTN as per tax certificate 

	Section 2:  Background/Introduction of Consultancy Firm   

	Provide a brief introduction and background on your firm/institute. Brief background of the organization, including which year it was established/started providing consultancy services, core competencies, and key clients. 

	Section 3:  Justification and Suitability for Proposed Consultancy     

	Explain your suitability for the assignment and justifications that your firm/institute meets the requirements and that the proposed human resource/staff has proven skills, knowledge, and credentials for the assignments. Brief on institutional strengths and previous proven experience. Overall institutional capacity relevant to proposed assignments (see ToRs) and human resource capacity. Sufficient justification on why Concern should select you for this assignment, key competitive advantages, and how your selection would be valuable for us. 

	Section 4: Proposed Methodology 

	Briefly explain the following: 

i. Collaborate with stakeholders 
ii. Selection of Modeling Approaches
iii. Model Calibration and Validation
iv. Incorporation of Local Feedbacks

v. Documentation and Dissemination

	Section 5:  Proposed Staff Brief Details  
List down only the key staff proposed for this assignment.     

	Name 
	Educational Qualification  
	Brief on Staff Experience  
	Role of proposed staff in this consultancy 

	Complete name 
	Only the highest degree 
	2-3 paragraph on previous experience including experience as your staff as well experience in other organization/ INGO/UN and Government. 
	Just one (1) paragraph 

	
	
	
	

	
	
	
	

	
	
	
	

	Section 6:  Detail of previous relevant Experience - Similar Assignments/Consultancy to other Organization.  Concern will seek (from shortlisted consultants) the contact details (official email address/contact number) of any of the following provided previous experience/clients for a reference check. 
List down five relevant similar assignments –if you have a long list, choose the one that you think is more relevant to the proposed assignment, preferably similar services provided to INGOs and UN.    

	Organization Name 
	Location of Organization 
	Type/Nature of Assignment 
	               Duration  

	Client name 
	Client’s Country 
	Types of services (training or any other capacity-building activity) performed
	Start date 
	End Date 

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Section 7:  Certification  

	I certify and confirm that all the above given information as well the information in annexures are true, complete and correct. I understand that if I have misrepresented, given any false statement or deliberately hidden or withheld any required information or facts on this application will be grounds for rejection of my application as well as withdrawal of any offer of appointment or immediate termination of any contract with Concern Worldwide. I further certify and confirm that, I have received the consent of the proposed staff for any of assignment related to advertised ToRs and authorize Concern Worldwide to check all personal and employment references and to verify all information I have provided in this application.

	Name 
	Date 
	Sign 


This document (excluding required annexures) should not exceed Eight (8) pages (font – Times New Roman 11 Justified Text) when filled – applicant must remove instructions/guidelines given herein and under each section of this template. Please don’t alter/amend any section – if any section/part is not applicable, please mention “N/A”.  In addition to this EOI, the applicant must submit other required documents as noted in ToRs. 
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