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The Audience

Our target audience is:

__________________________________________________________________________

What information do you want people to know (try to keep it simple and powerful). It might be handy 
to have a key sentence or slogan! 

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

Our Team

The list of people on our team and their roles:: 
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Our project idea is

�___________________________________________________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________
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How are we going to spread the word about our project?’

_______________________________________________________________________________________

_______________________________________________________________________________________

Who do we need to contact/speak to/ask permission from? 

_________________________________

_________________________________

_________________________________

_________________________________

_________________________________

_________________________________

_________________________________

_________________________________

Task list:  
What are the steps you need to take to complete your action?  
Be as detailed as possible!  
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